Windows One Click Presets Templates
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Windows One Click Presets

Frequently used Windows printer settings can be saved as a template and exported as well.

1. In the Control Panel - Devices and Printers, right-click on the "Printing preferences" of the printer of your choice.

s p-stb-c - Devices and Printers == -

((-) - 1 ‘E'_B » Control Panel » All Control Panel ltems » Devices and Printers v & | | p-stb-c X |
Add adevice Addaprinter Seewhat's printing  Print server properties  Remove device = v @
Windows can display enhanced device icons and information from the Internet. Click to change.., x
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?A See what's printing
p-stb- Set as default printer

‘ Printing preferences
Printer properties
Create shortcut

‘S‘ Remove device

Properties
p-stb-h-15-c State: &% Shared Status: 0 document(s) in queue
/ Model:  RICOH PS UniversalDri...
‘:.g_‘:/ Category: Printer

2. Find under "Frequently Used Settings" all your printer templates.
Server side, by default duplex and black and white has been defined.
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Frequently Used Settings | Detailed Settings | Configuration/About |
Current Setting One Click Preset List: 3o Type:
jl [Norma print v| & [ petais.
Document Size: Orientation
Factory Default A4 (210 x 297 mm) v ® portrait
¥ print ons O Landscape
Same as Original Size v
Paper Type: Input Tray:
|Piain & Recyced | ®auto Tray seect ~]
Layo Page Order:
Document Size:
A4 (210 x 297 mm) V‘D(D‘ off v‘
Print On: )
Same as Original Size 2 sided:
Reduce/Enlarge: | )& Long Edge Bind(Open to LeftfTop) v ‘
Fit to Print Size
Booklet: Page Order:
(D| off V‘B’@ 05 Open to LeftyTop v‘
Staple: punch:
Settings Summary ®| Off v ‘ G)‘ Off ™ ‘
- - Expand list >> Color/ Black and White: Copies:(1 to 939)
pmenmsn |
[ox [ ]

3. For frequently used output configurations it is recommended to save a template.
Here in this example, duplex, color with stapling and punching.

Frequently Used Settings | Detailed Settings | Configuration/about |
Curent seting One Click Presst List: seb Type:
jl [ Mermai Print v] b [ et
Document Size: Orientation
Factory Default A4 (210 x 297 mm) v ® portrait
¥ print ons O Landscape
same 3 Original Size v
Paper Type: Input Tray:
|Plain & Recyced v|  ®[auto ray select v]
User Setting
B 5 Page Order:
ocument Size:
A4 (210 x 297 mm) V‘D(D‘ off v‘
Print On:
Same as Original Size 2 sided:
Reduce/Enlarge: | F 3 Long Edge BindiGpen to LeftyTop) ]
Fit to Print Size
Booklet: Page Order:
®| off |- @ [ Open to LeftyTop ]
Staple: Punch:
Settings Summary ® [ Topleft v] ®E 2atler ~]
. - Color/ Black and White Copiesi(1 to 959)
e Y o :
[oc J[ conca [ aemy [[ neb ]

4. The current setting can now be saved under "Register Current Settings".

Frequently Used Settings | Detalled Settings | Configuraton/about |
Current setting One Click PresetList: 1ab Types:
jl [ Mermai Print v B [ et
Document Size: Orientatian
Factory Default A4 (210 x 297 mm) v ® pormait
¥ print ons © Landscape
sme as Original Size v
Paper Type: InputTray:
[piein & Recycied v|  ®[auto Tray seect v]
User Settng
B 5 Page Order:
ocument Size:
A4 (210 x 297 mm) V‘D(D‘ off v‘
Print On:
Same as Original Size 2 sided:
Reduce/Enlarge: |EJ§5! Long Edge Bind(Cpen to Left/Top) v ‘
Fit to Print Size
Backlst: page order:
@ off | ® [ Open to LeftyTop ~]
Staple: punch:
‘ettings Summary ®| [ TopLeft v‘ G)‘ ] 2atLeft v‘
Color/ Black and Whites Copiesi(1 10 959)
|[ree ]




5. Give the template an unique name so you can quickly find the template again.
Here in the example: Duplex, color, staple top left, punch 2 at left

= p-stb-h-15-c Printing Preferences E8

Frequently Used Settings | Detalled Settings | Configuration/About |

One Click Preset List:

Current Setting Job Type:
j [Morma print v b [ oems
Document Size: Crientation

Factory Default ® Portrait

A4 (210 x 267 mm) v

ndscape
One Click Preset Name:
\ Duplex, color, staple top left, punch 2 at lef | hd
U comment:
Document Si; :l
A4(210x 2 e
Print On:
Same 23 Or
Reduce/Enlar
Fit to Print o [ camel J[ bbb ]
@ oOff v\b@@omnmm tTop ~]
Staple: Punch:

o[ e 2 0l e 7
Expand list >> Color/ Black and White: Copies:(1 to 533)
- o =t

[oc [ conced |[ mowy |[ b |

6. After saving, your new template appears in the One Click Preset List

Frequently Used Settings | Detaied Settings | Configuration/About |

Curent settng Ore Click Preset List: seb Tvpe:
j [Morma print v b [ ool
Document Size: Crientation
Factory Default A4 (210 x 297 mm) v ®) Portrait
2 ¥ print on: O Landscape
% same as Original size v
Paper Type: Input Tray:
BT |Plain & Recyckd ] @ |auto Tray select V]
left, punch 2....
Duplex, color, staple top left, Lop ey
N s Layout: Page Order:
ocument Size:
A4 (210 x 297 mm) off V‘DG)‘ off v‘
Print On: -
Same a5 Original Size 2 sided:
Reduce Enlarge: |EJ§5I Long Edge Bind(Open to Left/Top) v ‘
Fit to Print Size
Bookdat: Page Order:
o] off | b ®| D open to LefyTop ~]
Staple: Punch:
Settings Summary @| [ Topleht v @ 2atleft v]

P Expand list >> Color/ Black and White: Copies:(1 to 939)
0 e | ] et By

7. Itis a good idea to save your own templates (export) for this pleas click on "Manage...".

Frequently Used Settings | Detailed Settings | Configuration/about |

One Click Preset List:

Current Setting Job Type:
j [Mermal Print v [ Debbe
Document Size: Crientation
Factory Default A4 (210 x 297 mm) v ®) Portrait
.2 ¥ print on: O Landscape
j Same as Original Size v
Paper Type: Input Tray:
Duplex, color, staple |P\a\n & Recyded v ‘ @‘Auw Tray Select ~ ‘
left, punch 2 ...
Duplex, color, staple top left, topeft, pu
o ‘s Layout: Page Order:
ocument Size:
A4 (210 x 297 mm) V‘DG)‘ off v‘
Print On:
Same as Original Size 2 sided:
Reduce/Enlarge: | A3 Long Ecge BindiGpen to LeftyTop) ]
Fit to Print Size
Eooklet: page Order:
® off | b ® | open to LefyTop ~]
Staple: Punch:
Settings SLmmary @| [] TopLeft v @ 2atleft ~]

P Expand list >> Color/ Black and White: Copies:(1 to 339)
O s e | O] fle o =

[oc [ concd |[ v |[ b |




8. Select your template and click on "Export ..."

= p-stb-h-15-c Printing Preferences

Frequently Used Settings | Detalled Settings | Configuration/About |

Current Setty
One Click Preset List:
(Name /Ct
Name Comment Status @ Up |
& Duplex, color, staple... Preseta... | rirait
o
ndscape
]
Duplex, cok
A4 (210% 2] -
Print On:
Same as Or Expe
Reduce/Enlar
Fit Pt one Click Preset Name:
[ Puplex, color, staple top eft, punch 2t left |
Top v
Comment:
‘Setting | hd
[ox ][ concel ][ rep |
@| Register

Manage One Click Preset List

@ ~ 4 [ » Libraries » Documents » Printer templates v & [ Search Printer templates 5]

Organize v New folder

S Fevorites Name Date modified Type Size

B Deskiop
|18 Downloads
%l Recent places

No items match your search.

(4 Libraries
[Z) Documents
[E| My Document! =
1! Public Docum
& Music
(&= Pictures

[BE Videos

1 Computer
iy System (C)
= New Volume (D:

s New Volume (E)

File name: | Duplex, color, staple top left, punch 2 st eft Y]

Save as type: | One Click Preset File(*json) V]

(= Hide Folders

10. The file is now saved with the template name.

Manage One Click Preset List

1[I » Librories » Documents » Printertemplotes v & [ Search Printer templates 2]
Organize v New folder @
U Favorites [~ Name - Date modified Type Size
I Desitop || Duplex, color, staple top left, punch 2atl.. 031120171813 JSON File 168
|18 Downloads

% Recent places

- Libraries

[Z) Documents

& Music

(&= Pictures

[ Videos

1% Computer
Ly System (C)
s New Volume (D:
s New Volume ()

Network

TR0 p1ex, color, staple top Ieft, punch 2 at left] V]
Save astype: | One Click Preset File(* json) V|

(= Hide Folders




11. For importing, proceed in the reverse order.
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